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Philosophy Working Mission Statement

The mission of Dominion Academy and TEC is to help students with disabilities meet their educational potential and therefore better prepare them to become independent and responsible youth. To facilitate this mission, Dominion Academy and TEC will create a supportive and therapeutic learning environment by providing a positive atmosphere based on cooperation and respect. Dominion Academy and TEC Educational Philosophy may be summed up in the following Belief Statements:

· Each student is a valued individual with intellectual, physical, and emotional needs.
· All students can learn, accomplish, and succeed.
· Students learn best with varied and diverse instruction.
· Students and staff can rightfully expect a respectful and safe environment.
· A positive atmosphere is promoted where relationships and mutual respect are facilitated between staff and students.

History

Dominion Academy and TEC are part of Dominion Care which was established in 1999. Dominion Care also operates Dominion Educational Services, Dominion Day Services which includes Outpatient and Intensive In-Home Services, and Dominion Developmental Services which includes Dominion Autism ABA and Dominion Waiver Services programs.
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Enrollment Requirements/Procedures
I. Dominion Academy and TEC serve children with emotional and/or learning disabilities whose needs are not being met in their current educational placement. Dominion Academy and TEC are licensed to serve students with the following disability categorizations:

	Autism
	Multiple Disabilities

	Developmental Delay
	Other Health Impairment

	Emotional Disability
	Orthopedic Impairment

	Intellectual Disability
	Specific Learning Disability

	Hearing and Visually Impaired
	Speech/Language Impairment



Dominion Academy and TEC schools serve students of all genders who are ages 5 years to 22 years. While the average enrollment is 9 months long, this will vary depending on individual student needs. At no time will Dominion Academy’s lower or upper schools have any students enrolled who are younger than 5 years old, or older than 22 years old, or who have a primary disability category for which the facility is not licensed.

II. Grouping of Students – students will be grouped by grade level into classrooms. While every effort is made to ensure that students are placed in classrooms with the same grade peers, there will be occasions where multi-grade classrooms are in use. In these cases, students will be placed not only by their assigned grade, but by their documented level of functioning as well.

III. The following pre-enrollment and enrollment procedures will be implemented with each student referral:

1. All referrals received for student placement will go through Administration. 
2. The administration will then request to review referral and screening documentation as appropriate (current IEP, psychological, social history, educational, etc.).

3. An enrollment interview and tour will be scheduled with the referring agency representative, parent/guardian, student, and any other involved agencies.

4. The enrollment interview will include the following:

· Review of Parent/Student Handbook with emphasis on our behavioral and academic offerings
· Tour of facility and program discussion, review of services offered
· Review of appropriate enrollment paperwork
· An opportunity to meet the student, discuss any concerns, and answer any questions.

5. All interested parties will then collaboratively decide on the appropriateness of the enrollment.

6. A student accepted to Dominion Academy or TEC may begin as soon as all paperwork is completed, and all parties involved agree. If a student is not accepted for enrollment the parent/guardian and LEA will be informed by letter of that decision. 

7. At times, the IEP team and Dominion Administration may need to determine the appropriateness of placement in Dominion Academy/TEC at which time a conditional acceptance letter will be issued. The evaluation period will last no longer than 30 days, during which time Dominion Administration will evaluate the student's academic performance and level of functioning. The decision to maintain permanent placement will be made collaboratively with Dominion Administration, the guardian, and the IEP team. Upon notice of the final decision, an enrollment disposition letter will be issued. 

Admissions Criteria includes receipt and review of the following:
· Psychological and/or Psycho-Educational testing results (to include IQ and cognitive scores)
· Diagnosis/Reports including any medical and/or Psychiatric diagnosis
· Reports detailing the student’s level of functioning and academic ability (May include Global Assessment of Functioning score, report cards, transcripts)
· Historical information (may be included in a Social History) including history of significant behaviors (e.g. substance abuse, sexual abuse, victimization, medication management issues, assaultive behaviors, fire setting….)
· Individual Education Plan or Individual Service Plan
· Documentation of Program Eligibility
· Physical and Immunization Records

Dominion Academy and TEC may determine that admission to the school is not appropriate. If Upon review of the referral and admissions paperwork from the LEA it is determined that the student does not meet criteria, the LEA will be notified. 

I. Diagnostic and Evaluation Services – Dominion Academy and TEC do not offer diagnostic services. Evaluation Services are limited to academic evaluations using standardized tests, academic tests, and curriculum-based assessments. Formal re-evaluations of students must be authorized by the student’s IEP team and conducted by the LEA.

II. Plan for individual programming for students:
The individual education plan will guide programming for all students.  If additional or fewer services are needed for a student, Dominion Academy or TEC will request an IEP meeting through the LEA.

III. Program Responsibility
The Director of Education is responsible for the oversight of all programs at Dominion Academy/TEC (all locations). Working with the Director are the following positions and responsibilities:

· Principals: Oversee daily operation of their assigned campus(es), coordinate all IEP reviews, curriculum, behavior management, personnel, and SOL compliance 
· Assistant Principals: Assist in the oversight of daily operations including classroom management, mentorship of teaching staff, and curriculum development
· Behavior Specialists/Interventionists: Manage day-to-day behavior management 
· Social Worker/Counselor: Responsible for provision of individual and group counseling for all students as well as Risk assessments, Safety planning, and Behavior intervention supports
· Teachers: Responsible for delivery of daily curriculum, primary contact point for parents, Individualized lesson plans, classroom management, oversight of assigned TA, Attendance, and Grades
· Teacher Assistants: Responsible for maintaining student behavior sheets, providing on-site emotional and behavioral intervention, assisting with instruction, entry, and dismissal
· Administrative Assistant: Responsible for phone management, record keeping, attendance documentation and dissemination, mass parent/LEA communication

IV. Therapeutic and Developmental Environment for students
Dominion Academy and TEC strive to maintain the most ideal, therapeutic environment for all students. By maintaining small class sizes, providing individual and group counseling, and individual behavior support throughout the school day, Academy and TEC staff work to maximize each student’s academic and behavioral potential. Life skills and developmental skills are integrated into all classes and are inherent in the Vocational classes being offered.

V. Exit Services
When a student leaves Dominion Academy or TEC for any reason, a discharge summary, transcripts, and grades will be completed and maintained in the student file. 


Administration of Dominion Academy:
The Director of Education and Site Principals shall:
· Protect the academic instructional time from unnecessary interruptions
· Seek to maintain a safe and secure school environment
· Involve the school staff in identifying staff development needs to improve student achievement and ensure staff participation 
· Ensure student education records are maintained confidentially
· Monitor and evaluate the quality of instruction and provide support as needed to improve instruction.

The instructional leader, who may or may not be the same individual as the school administrator, shall hold a valid renewable postgraduate professional license issued by the Board with an endorsement in school administration, supervision, and special education and have at least three years of experience working with students with disabilities. The instructional leader or designee shall always be on the premises of the school while the school is in operation.

All staff on duty will know who is responsible for the administration of the school at any given time.     Statutory Authority	§§22.1-16 and 22.1-321 of the Code of Virginia

Educational Programs and Objectives
Curriculum: The curriculum at Dominion Academy and TEC will follow the Virginia Department of Education’s Standards of Learning goals and objectives and will use the Standards of Learning Framework as its educational model.  However, each student’s program of study will be specific to his or her needs based on IEP goals and objectives. Students will be placed in one of our classrooms based on their grade and/or achievement level. Grade level instruction will be provided with appropriate accommodations and modifications specific to each student. The goal for all students will be to meet the academic and behavioral goals and objectives of their IEP and to have them return to a less restrictive environment based upon mutual agreement of the IEP team.  Social, emotional, and independent living skills will be highlighted with older students to provide them with the necessary survival tools, independent living, and social skills that will enable them to lead productive and meaningful lives. At no time will Dominion Academy or TEC students participate or conduct any human research that is not educational in nature with the goal of improved learning. Frequent review of student academic progress is conducted through the use of curricula-based assessment as well as formal or standardized testing twice yearly. Students who demonstrate a need for increased support in any academic area based on these or any available assessment(s) will be provided specific, evidence-based intervention in the identified academic area as identified by the school’s instructional team.

Student/Teacher Classroom Ratios
Classroom ratios will meet or exceed the standards set forth in the Regulations Governing Special Education Programs for Children with Disabilities in Virginia (8 VAC 20-80-45) and the Virginia Appropriation Act. A typical classroom will generally have five to ten students. The maximum number of students per teacher will be ten. In the event a classroom has individual(s) with Autism, the maximum number of students per teacher will be eight. Classrooms may have a Teacher Assistant and/or 1:1 counselor(s) depending on the number of students who are responsible for meeting the academic and behavioral needs of each child.

Initial Assessment of Students
All relevant academic testing, report cards, progress reports, and other information will be reviewed by the school director or designee prior to the student’s enrollment. In cases where initial academic levels are unknown or are thought to be substantially different than current documentation, the interventionist/reading specialist, assistant principal, principal, or director may administer additional assessments to assist in developing the most appropriate academic and behavioral programming for students.

Assessment Services:
All students enrolled in Dominion Academy and TEC will receive a comprehensive assessment with a licensed clinical social worker within 30 days (with exception of emergency placements of 45 days or less) for each student in each content area, which leads to formulation and implementation of a balanced and appropriate program.

The assessment process addresses the following: 
 
· Focus on the student’s specific needs behaviorally and academically  
· Identify the goals and expectations of the student served  
· Responsive to the changing needs of the student served   
· Provide the basis for legally required notification when applicable  
· Occurs within timeframes established by the organization or external regulatory requirements  
· Reflect significant life or status changes of the person served  
· Identify any co-occurring disabilities, comorbidities, and/or disorders 
· Implementation in Dominion Academy or TEC programming 
Course Offerings
Dominion Academy and TEC are licensed by the Virginia Department of Education and the Richmond Campuses are accredited by the Virginia Association of Independent Special Education Facilities (VAISEF). Courses offered are in line with the Virginia Standards of Learning and meet the requirements at every grade level for promotion to the next grade level.
Elementary Students receive grade level instruction in Language Arts/Reading, Math, Science, Social Studies, Health/PE, and Art Appreciation.
	Grade 3
	ELA 3
	Social Studies 3
	Science 3
	Mathematics 3
	Health/PE 3
	Art Appreciation

	Grade 4
	ELA 4
	Social Studies 4
	Science 4
	Mathematics 4
	Health/PE 4
	Elective

	Grade 5
	ELA 5
	Social Studies 5
	Science 5
	Mathematics 5
	Health/PE 5
	Elective


Middle School Students receive grade level instruction in Language Arts/Reading, Math (prealgebra in grade 8), Science (grade 8 physical science), Social Studies (grades 6 and 7, US History, grade 8 civics), Health/PE, and Fine Arts.
	Grade 6
	English 6
	US History to 1865
	Science 6
	Mathematics 6
	Health/PE 6
	Elective

	Grade 7
	English 7
	US History 1865 to Present
	Life Science
	Mathematics 7
	Health/PE 7
	Elective

	Grade 8
	English 8
	Civics and Economics
	Physical Science
	Mathematics 8 MSM
	Health/PE 8
	Elective



High School Students receive grade level instruction as follows:
	Grade 9
	English 1
	World History to 1500 CE
	Earth Science
	Algebra 1
	Health/PE 9
	Elective

	Grade10
	English 2
	World History 1500 to Present
	Biology
	Geometry
	Health/PE 10
	Personal Finance/Economics

	Grade 11
	English 3
	US/VA History
	Ecology
	AFDA
	Prevocational/CTE 1
	Career Planning 1

	Grade 12
	English 4
	Government
	 Elective
	Consumer Math
	Prevocational/CTE 2
	Career Planning 2


Academic Progress Report and Grading System
Report cards and quarterly reports will be generated every nine weeks for the purpose of evaluating the student’s progress as set forth in their IEP goals and objectives. In addition to these quarterly reports, monthly reports will be sent home at the midpoint of each grading/progress report period. Periodic and regularly scheduled parent/teacher conferences will also be held to provide feedback on student progress. The following grading systems will be used for all educational tracts:
	Letter Grade
	Percent Grade
	4.0 Scale

	A+
	97-100
	4.0

	A
	93-96
	4.0

	A-
	90-92
	3.7

	B+
	87-89
	3.3

	B
	83-86
	3.0

	B-
	80-82
	2.7

	C+
	77-79
	2.3

	C
	73-76
	2.0

	C-
	70-72
	1.7

	D+
	67-69
	1.3

	D
	65-66
	1.0

	F
	Below 65
	0.0


Individual Education Program/Individualized Instruction Program Development
Upon enrollment at Dominion Academy/TEC each student’s most recent Individualized Education Program (IEP) from the sending local education agency (LEA) will be reviewed and revised or modified as needed by the IEP committee. An Individualized Instruction Program (IIP) will be created and maintained for students who are not eligible for Special Education and related services. A representative of Dominion Academy/TEC will attend all IEP/IIP meetings upon invite by the referring school division. If Dominion Academy/TEC initiates an IEP meeting, the student, parent, and referring school division will be involved in any decision affecting the IEP/IIP. They will agree to any proposed changes in the program before those changes are implemented, and they will be involved in any meetings that involve re-evaluation. All IEP meetings are documented in the Dominion electronic student record. 
Individual Student Alternative Education Plan (ISAEP) for students pursuing a Generalized Equivalency Diploma (GED):
Dominion Academy/TEC has an ISAEP program at the Tidewater location. Students who wish to pursue their GED and enroll in an ISAEP must have this designation on their individual IEP. The school’s principal is ultimately responsible for the coordination of the GED program.
Services for students with emotional and behavioral needs
Dominion Academy/TEC uses a school-wide Positive Behavior Intervention and Support plan (PBIS) for all students. Within this plan, students can earn up to 60 points daily for living up to the four core “I Will” statements of Dominion Academy/TEC: Follow Directions, Interact Positively, Show Effort, Remain in My Space, and Manage My Emotions. Each student has an individual behavior sheet that reflects points earned each day. Students can earn up to 10 points per class period. Students are awarded either 0, 1, or 2 points for each of the “I Will” statement areas as well as for two specific, behavioral goals taken from the students I.E.P. 
· A score of 0 indicates that the student was unsuccessful in meeting that goal for the period. 
· A score of 1 indicates that the student met the goal with assistance and repeated prompting. 
· A score of 2 indicates that the student met the goal independently. 
· Points are reported daily via the ParentsWeb section of www.renweb.com. 
· At the end of each four-week segment, daily points are compiled, and the student is assigned to one of the school’s behavior levels:
	Level
	Time Frame
	Points

	Orientation
	Two (2) Weeks Minimum
	450 of 600 Possible Points

	Level 1
	Four (4) Weeks Minimum
	840 Points (42 points/day)

	Level 2
	Four (4) Weeks Minimum
	960 Points (48 points/day)

	Level 3
	Four (4) Weeks Minimum
	1,020 Points (51 Points/day)

	Level 4
	Four (4) Weeks Minimum
	1,080 Points (54 points/day)

	Level 5
	Four (4) Weeks Minimum
	1,140 points (57 points/day)


Each of the above levels allows the student to earn additional rewards. When a student reaches Level 5, he/she is eligible for consideration of return to public school.
Autism and Intellectual Disability Services
Dominion Academy’s Richmond and Tidewater programs offer a specific component for students who have a primary or secondary educational program label of Autism Spectrum Disorder, Intellectual Disability, or who demonstrate a need for higher targeted levels of social skills instruction. The students in this program receive direct services in the Therapy and Education Center (TEC) which is administered by the Dominion Care Applied Behavior Analysis Department (ABA). 

Vocational Training Services:
Dominion Academy offers courses in grades 11 and 12 in Career Preparation and Vocational skills (CTE 1 and CTE 2). Dominion Academy also employs a Vocational Coordinator who will assist student in finding vocational training, integrated employment, continuing and adult education, adult services, independent living, and community participation.
Transition Services
The goal for all students at Dominion Academy/TEC is to transition back to a public, or comprehensive, school setting. The administration at Dominion Academy/TEC works with the referring school division to arrange for partial to full-day returns to public school when the student’s IEP team determines that they are ready. Students in need of services outside of the school environment may be referred to local or community agencies for additional support and training.
Management of Student Records
Dominion Academy/TEC complies with the regulations set forth in the Management of the Student’s Scholastic Record in the Public Schools of Virginia as related to private therapeutic special education schools. Reference: 671-760K. Maintenance of Student Records.
Dominion Academy/TEC maintains a physical cumulative record on every enrolled student and will maintain copies of student records for a minimum of seven (7) years post-withdrawal. Online records are also kept via www.renweb.com.
Family Educational Rights and Privacy Act (FERPA): This is a federal law that protects the privacy of student educational records. It prohibits the improper disclosure of personally identifiable information from student records. Information relating to gender identity or sexual orientation constitutes personally identifiable information.
Health Insurance Portability and Accountability Act of 1996 (HIPAA): This is a federal law that mandates the privacy protections for individually identifiable health information. Demographic information such as gender may be considered protected health information under HIPAA. 
All school personnel shall adhere to legal standards of confidentiality relating to information about a student’s gender identity, legal name, or sex assigned at birth.
In addition to adhering to all legal standards of confidentiality, school personnel shall treat information relating to a student’s gender identity as being particularly sensitive, shall not disclose it to other students and other parents, and limited disclosures to other school personnel.
Dominion Academy/TEC is required to maintain a record that includes a student’s legal name and sex assigned at birth and may be required to use or report the legal name and sex assigned at birth in some situations. In situations where school staff is required to use or to report a transgender student’s legal name or sex assigned at birth, such as for purposes of standardized testing, school staff and administrators should adopt practices to avoid the inadvertent disclosure of such information. 
Upon the request of a student or parent, schools shall use the name and gender consistent with the student’s gender identity on other school records or documents. 
Schools shall change a student’s name and gender designation upon verification or submission of a legal document such as a birth certificate, state- or federal-issued identifications, passport, or court order. Records of former students may also be re-issued with the submission of legal documents substantiating the amended name and gender.
Related Services: 
Students requiring related services (Speech, Language, Physical or Occupational Therapy) will have these services provided by the local education agency or a licensed provider contracted by either the LEA or Dominion Academy/TEC.
Video and Audio recordings of Students
Dominion Academy/TEC (“Academy” or “TEC”) authorizes the use of security cameras as a tool for recording activity on Academy property to further protect the health, welfare, and safety of students, staff, and visitors. The use of security cameras is a valuable deterrent to inappropriate behavior and is a significant factor in protecting Dominion assets. This system shall not replace the services of the administrative and support staff within the school. Dominion Administrators and support staff shall ensure that due diligence is observed in maintaining general campus security. 
Security camera recordings may be used for inquiries and proceedings related to law enforcement, student, and employee hearings. Video used as evidence for law enforcement purposes may not be altered. Local law enforcement agencies must file for and acquire a subpoena to access the security camera recording footage. 
Videotape/files of students produced by Dominion security cameras in the school may be considered part of a student’s educational record and therefore, viewing of a videotape must adhere to regulations of the Federal Educational Rights and Privacy Ac (FERPA) and Virginia Code 22.1-287.
A videotape of athletic events, concerts, and plays does not hold the same confidentiality because they are public events and therefore can be shown as there is no reasonable expectation of privacy. At Dominion’s discretion, recordings of students that do not involve disciplinary or other confidential information may be released without consent of the parties shown on the recording.
Placement of security cameras is restricted to public areas (classrooms, common hallways, entrances/exits, waiting areas, exterior of buildings). Cameras will not record areas where people have a reasonable expectation of privacy (e.g. change rooms, restrooms, conference rooms, offices of leadership or counseling staff).
Areas chosen for camera placement shall be where security is necessary. Security cameras may be used for ongoing recording of building interior and exterior areas. These include, but are not limited to parking lots, entrance and exit doors, and other specific interior areas identified by the Principals, Director of Education, and Board that warrant recording. Recordings may include both video and sound. 
The security camera system may be in operation virtually 365 days a year and 24 hours per day. However, at Dominion’s discretion, video camera security may be suspended without notice. The school building security cameras will typically be recording continuously in real-time. 
At no time may any student or staff member record video with audio or audio record any student, staff member, parent, or third party on Dominion Academy property without the written consent of all parties being recorded, as well as any parent or guardian of any minor student that is being recorded. This policy  also  applies to any device that would or can live transmit video or audio, regardless of the device’s capacity to record,  unless the device's live feed capability is verified to be disabled while on school property or during any school sponsored event (examples include, but are not limited to: Facebook live, Instagram, Skype, Facetime, any other social media applications or broadcast applications, or any device/program that allows for live transmission of any visual or audio communication.)
A. Authorization and Disclosure
Only the Chief Executive Officer, Director- Information Technology, Chief Clinical Officer, Director of Education, Principals, and Assistant Principals or designee shall have access to recordings.
Local Law enforcement can only have access to security camera video in the event of an emergency followed by a subpoena being filed with local magistrate’s office due to the potential associated HIPPA violations.
Security camera videos may be disclosed to school administrators for educational purposes, including student discipline matters. 
If a video is used for disciplinary purposes, the video may be viewed by a student’s parents or by the student if the student is 18 or older, an enrolled student, and if the video SOLELY features the students. The parent or eligible student may not have a copy of the security camera video. When the video involves more than one student but will not be used for disciplinary purposes for the other students, Dominion will first attempt to remove or obscure the images (without destroying the meaning of the record) prior to making the video available for viewing by the student’s parents or student requesting it. If Dominion does not have the technical capability to remove or obscure the video images of those students for whom the video will be used for disciplinary purposes, Dominion will not make it available to the requesting parents or students for viewing. In only approved instances, those students or parents of students in the video, as appropriate, must waive their rights before the video can be viewed unedited. Parents/Guardians may request to view video involving their student. This request must be received in writing within 7 calendar days of the recording as the system in place at Dominion Academy automatically deletes recordings after 10 days. Applicable FERPA and HIPPA regulations apply to any review of video. Dominion Academy reserves the right to deny any request based on HIPPA and/or FERPA protections.
B. Security and Retention of Recordings
Video recording of buildings or areas for security purposes shall be retained in a secure location and as required by the Library of Virginia retention schedules. The video will be disposed of unless it pertains to an audit, subpoenaed investigation, a risk management purpose, or further litigation hold. Copies of security camera video preserved as evidence for student hearings will be made part of the student’s education record. Copies of recordings of incident subject to investigations, court cases, or due process hearings where a subpoena has been issued must be retained until resolved.
C. Notifications
When security cameras are installed at a Dominion facility, signs shall be posted at any entrance of the school building informing people that security cameras may be recording. 
Parents and students will be notified annually as part of Dominion FERPA-Required notification.
D. Controlled Viewing
The video records shall be in a controlled access area or a privacy screen should be utilized as needed to block public view of the video recordings. 
Contact with Local School Divisions
Dominion Academy/TEC will maintain ongoing contact with local education agencies (LEA) via the interim and monthly progress reports and through phone calls and personal meetings as needed. Dominion Academy needs and welcomes the ongoing support of the LEA and therefore will communicate regularly to be able to best serve each student. All contact with parents/guardians and LEA personnel will be documented and maintained in each student record. Incident reports, when needed, will be provided to the LEA within 24 hours of any incident.
Reference: 8VAC20-350-380. Educational program.
Statewide Assessment Testing
Dominion Academy/TEC will work collaboratively with each school district to administer statewide assessment testing during the testing windows identified by the Virginia Department of Education and as directed by the placing agency/school division. Testing and assessments will be used to assist with graduation requirements and as informational data but may not be used as part of a student’s course grade. Assessment testing protocol ensures that two proctors are assigned during the testing period. In the event that only one proctor is available, the testing session may be video recorded. 
Reference: 8VAC20-350-380. Educational program.
Physical Education/Health Education
Dominion Academy/TEC Students will participate in a Health and Physical Education program consistent with VDOE guidelines while enrolled at Dominion Academy/TEC. Students will not be required to participate if they are
1) Unable to participate due to a documented medical condition
2) Have met the credit requirement for Health/PE for graduation
Family Life Education Program
Legislation passed during the 2020 Virginia General Assembly session requires Individualized Education Program (IEP) Teams to consider the need for age-appropriate and developmentally appropriate instruction related to sexual health, self-restraint, self-protection, respect for personal privacy, and personal boundaries of others (§22.1-217.03). Under this legislation, the VDOE has developed guidelines to support IEP Teams in considering the need for this instruction when developing IEPs for students with disabilities.
· The Self, Health, and Relationship Education (SHaRE): Guidelines for the Consideration of Age-Appropriate and Developmentally Appropriate Instruction (PDF) is intended to support local school boards in ensuring IEP Teams consider the need for age-appropriate and developmentally appropriate instruction and assist IEP Teams with considerations for instructional planning in these critical instructional areas.
· The Self, Health, and Relationship Education (SHaRE) Consideration Guide (PDF) is designed to assist IEP Teams in facilitating and documenting discussions regarding a student’s strengths, needs, and potential supports and instructional strategies related to this legislation.
Dominion Academy and TEC adheres to these standards and our Family Life Education program consistent with the guidelines developed by the board, which shall have the goals of reducing the incidence of pregnancy and sexually transmitted diseases and substance abuse among teenagers. Parents are given the option of removing their child from this curriculum without penalty via a permission form that is sent home a minimum of two weeks prior to this subject being taught via the health curriculum.
Work Study and On-the-job training
Dominion Academy does not currently place students in work-study or on-the-job training programs. If this type of programming is offered in the future, it will be compliant with 8VAC20-671-570.
Virtual Courses
Virtual courses may only be offered through accredited providers as outlined in §§22.1-212.23 and 22.1-253.13:3 of the Code of Virginia. Any virtual learning is proctored by a licensed teacher or appropriately trained paraprofessional who is supervised by a licensed teacher. The teacher or paraprofessional is available to the student for assistance and guidance.
Virtual instruction may also be offered when the on-campus learning cannot be provided, including but not limited to COVID closures and weather related closures. Teachers will provide packets with instructions for completion at home, and assign students designated times to log on the virtual platform. Administration will use Renweb to disseminate instructions for online learning as well as a quick link for access. Virtual coursework will align with IEP goals and curriculum and will be similar to in person instruction. 
If the household does not have WIFI, the parent/guardian should contact the school administrator for options to WIFI access.
Statutory Authority	§§22.1-16 and 22.1-321 of the Code of Virginia
Virtual transitions
Dominion Academy and TEC will make every effort to ensure a smooth transition into virtual learning when in-person learning becomes unavailable for both staff and students. A pivot to virtual learning include but are not limited to:
· COVID exposure
· Inclement weather
· Staffing shortages
· Changes in support plans
Dominion Academy and TEC will implement the following procedure in the event of a planned pivot to virtual:
1. Staff and parents will be notified as soon as the date(s) of virtual learning are determined 
2. Any course/class materials the student will need will be sent to the student at least one day prior to virtual learning
3. Specific links to live virtual classes and or check-in times will be provided at least one day prior to virtual learning
4. The date to return of in-person learning will be provided as soon as the date is determined
5. If due to student behavior or change in behavior plan, an IEP meeting will be convened prior to moving to virtual.  However, if unsafe conditions exist the child may be placed on suspension or home-bound instruction pending the IEP meeting. 
Dominion Academy and TEC will implement the following procedure in the event of an unplanned pivot to virtual:
1. Parents and staff will be notified immediately by the method of communication deemed necessary
2. All course material will be provided the same day of the notification of the pivot to virtual via email or packets delivered to homes
3. All links and virtual class times or check-in times will be provided same day of the notification of the pivot to virtual
4. If lesson plans/course material cannot be used virtually, the teacher should have at least two back-up lesson plans in cases of unplanned virtual pivots
5. The date to return of in-person learning will be provided as soon as the date is determined
In all cases, Dominion Academy and TEC will make every effort to notify staff, students, and parents in a timely manner about any transitions to virtual learning. Any reasonable accommodations for virtual learning should be communicated to a teacher and administrator to ensure all students have equitable access to virtual learning. 
Notes for consideration:
Notices and assignments will be sent via Renweb.  Please check to make sure you are receiving these and can log on to Renweb as needed.  Teams is the technology platform used for virtual. 
Packets should be returned on the next school day for teachers to track and maintain work samples.
Some children are able to access technology from their home district if parents need help accessing computers or devices, please let your teacher know. 
Children who cannot maintain active class participate when class is offered need to ensure they do teacher check-ins or risk being marked absent.
Equipment, instructional materials, and library media.
Dominion Academy/TEC provides instructional materials and equipment necessary to support the instructional program, including the goals and objectives established for individual students.
Students receive instruction on the use of classroom equipment as appropriate and demonstrate applicable safety competencies before being allowed to use such equipment.
Dominion Academy/TEC follows the written policy on the use of computers, including the use of the internet and email of Dominion Care.
Statutory Authority	§§22.1-16 and 22.1-321 of the Code of Virginia
Appreciation for Art and Music
Through the use of art and music classes and inclusion of these subjects in content areas and weekly therapeutic groups, students will be given the opportunity to develop an appreciation for art and music.
Overall Student Code of Conduct
· Students will conduct themselves in a respectful, safe, and orderly manner.  
· Students are to arrive at school on time, attend school regularly, and participate appropriately in all scheduled school activities. Attendance is reported weekly to the referring LEA. 
· Students should respect the rights of others before, during, and after school. 
· Students need to dress in an appropriate and responsible manner adhering to the Dominion Academy Student Dress Code. 
· Students should refrain from inappropriate behaviors including those outlined in Dominion Academy’s Prohibited Behaviors. 
Major Rule Violations 
Certain behaviors (prohibited behaviors) that are considered safety risks will not be tolerated and may result in an IEP team meeting to reevaluate placement. The following offenses are considered major rule violations: 
· Being under the influence or in possession of alcoholic beverages, drugs, or controlled substances 
· Destruction of school property in excess of $1000 
· Theft 
· Assault 
· Sexual harassment (physical or verbal) 
· Possession of dangerous items to include but not limited to; firearms, knives, look-alike weapons, ammunition, sharpened implements, etc. 
· Students who violate any of the above Major Rules may be subject to suspension, or IEP meeting to reevaluate placement. 
· Additional prohibited behaviors at Dominion Academy: 
· Bullying: Bullying in any form is not permitted at Dominion Academy. Students that are identified to experience challenges with bullying or otherwise aggressive interpersonal behaviors will receive additional behavioral supports. LEA, guardian, and Dominion team will assess additional services and interventions. Ongoing bullying behaviors will result in reevaluation of placement and supports. 
Additional prohibited behaviors at Dominion Academy/TEC:
· Fighting: Any instance of student fighting will be considered a major rule violation and immediate disciplinary action will be taken. Students that are identified to experience challenges with fighting or otherwise aggressive interpersonal behaviors will receive additional behavioral supports. LEA, guardian, and Dominion team will assess additional services and interventions. Ongoing bullying behaviors will result in reevaluation of placement and supports. 
· Harassment: Harassment of students by other students or staff on any basis, including but not limited to age, race, disability, sex/gender, sexual orientation, culture, or ethnicity is strictly prohibited at Dominion Academy and any individual determined to be a perpetrator of harassment will be subject to face immediate disciplinary action up to and including reevaluation of placement.  
· Pornography: Students found to have pornography in their possession or who are found to have accessed pornography via the use of Dominion Academy media or technology will result in evaluation of current behavioral supports and utilization of Dominion technology.  
In-school and Out-of-School Suspension:
In-school Suspension (ISS): Students determined to be in violation of school rules or code of conduct may be assigned to in-school suspension (ISS). ISS will be served in the reset room under the direct supervision of the behavior specialist. Work from classes will be provided to the student in ISS to be completed.
Out-of-School Suspension (OSS): Out-of-school suspension is considered a last resort for Dominion Academy/TEC students and may be assigned only with the approval of the Director of Education. Students exhibiting behaviors that are believed to be a direct result of their disabling condition will be given significant consideration for alternatives other than out-of-school suspension. In general, out-of-school suspension will be used in the case of a major rule infraction as described in the student code of conduct. The Director retains the right and responsibility to assign OSS for any transgression.
Student Searches
As students enter the building after arriving to school, they will be wanded in addition to patting down all pockets and checking shoes before they can enter the building. Students will be patted down by trained staff of the same gender as the student and will be conducted in such a way as to protect the student’s dignity and in the presence of one or more witnesses. All contraband items that are voluntarily surrendered to staff before a search will be stored and returned at the end of the day, unless the items are illegal as defined by law. Items that are not surrendered to staff prior to a search will be confiscated and must be picked up by the parent or guardian of the student. Parents who are unable to come to school to retrieve items may mail a signed letter requesting return of the item to the student – under no circumstance will letters be accepted directly from students. Occasionally, an additional search of a student and their belongings will be necessary when possession of any contraband items is suspected. School safety is paramount at Dominion Academy.
Student Dress Code
· Students will be required to wear a school uniform. The uniform will consist of khaki or black pants (no jeans) and a white, navy blue, or black polo style/collared shirts.
· Closed-toed shoes- no house slippers, crocs, sandals, shoes with wheels or heels are permitted.
· Sweatshirts with hoods must have the hood tucked in and remain inside while inside of the school building.
· If the student must be constantly reminded about the policy; hooded sweatshirts will not be permitted to be worn inside of the school building.
· Shorts, skirts, or dresses must be knee length or longer.
· Crop tops, midriffs, tank tops, sleeveless shirts, or cleavage bearing shirts are not permitted.
· Clothing that bears offensive, suggestive or obscene statements or pictures that advertise drugs, alcohol, weapons, or other inappropriate items will not be permitted to be worn inside of the school building


Prohibited Behaviors
1. The possession, use, or distribution of any type of alcohol or drug is prohibited and may result in an IEP meeting to reevaluate placement from Dominion Academy as well as involvement of local authorities. Any student believed to be under the influence of a controlled or illegal substance (alcohol or drugs) will be directed to a secure and staffed location within the building until arrangements can be made to return the student to his/her parent or guardian. Parents will be notified immediately of any situation where a student is suspected to be under the influence and the LEA will be provided an incident report within 24 hours of the incident. Parents are required to report to the school to pick up their student in this situation. Indications of severe impairment or intoxication may result in calling emergency services and the parent/guardian will be notified. Failure to do so may result in reports being made to the appropriate authorities. Additional consequences will be applied at the direction of school administration.

2. Cheating on assignments or tests

3. The use and/or possession of tobacco products or lighters of any kind, regardless of student age.

4. Acts of vandalism to deface or destroy school property or the personal property of others will not be      tolerated. We will always try to contact the parent or guardian first and may result in involvement of local authorities. 

5. Violence towards others, to include fighting and/or threats of aggression, will not be tolerated and may result in involvement of local authorities and disciplinary action. We will always call the parents first unless someone is hurt, injured, and/or the situation becomes an emergency situation.

6. The possession of any weapon to include knives or knife-like instruments or firearms or anything to be used as a weapon, is prohibited and could result in program termination as well as involvement of local authorities. This is constituted as an emergency situation and will result in us contacting local authorities first. 

7. Violations of Dominion Academy/TEC Student Dress Code or Student Code of Conduct will be dealt with on a case-by-case basis.

8. Use of gang-related symbols, gestures and or discussion of any kind. This includes drawings and illustrations.

9. Students are not permitted to leave school grounds once they have been dropped off on school property; it is considered leaving without permission (AWOL). If a student leaves the building and proceeds off-campus, they will be permitted to enter or re-enter the building that day but must report to in-school suspension room. Parental notification will be made. An AWOL report will be completed for any incident.  

10. Book bags, back packs and any other storage devices are not required. Student purses will be locked and stored in the administrative office.

11. Cell phones and all other electronic devices are not allowed in the building and must be turned in daily to be kept in a secured, locked area. Personal items will be returned to students upon dismissal. Any item not voluntarily turned in to staff, prior to the student being searched, will be confiscated and can only be returned to the parent/guardian. Parents who are unable to come to school to retrieve items may mail a signed letter requesting return of the item to the student – under no circumstance will letters be accepted directly from students.
School Bus Behavior and Referrals
While students are being transported to/from Dominion Academy/TEC by public school transportation (school bus or school division vehicle or contracted vehicle), the student is subject to the rules, policies, and procedures of the school division. Students who receive bus referrals will receive consequences according to the nature of the infraction at a minimum as outlined below:
· First Bus Referral: Verbal Warning 
· Second Bus Referral: Written Warning
· Third Bus Referral: Final Written Warning and Parent Conference 
· Fourth Referral: Minimum one day suspension from bus
· Fifth Referral: Minimum three-day suspension from bus Sixth Referral: Minimum five day suspension from bus
More than 6 bus referrals: Up to 10 days of suspension from bus and/or loss of bus privileges for the remainder of the school year.
Any time a student is suspended from the school bus/transportation, it becomes the responsibility of the parent/guardian to transport the student to and from Dominion Academy. Students who are absent due to bus suspensions will have a recorded unexcused absence, and the attendance will be reported to the referring school division. Suspension from the school bus/transportation is never an allowable excuse for missing school.
Behavior Management
Dominion Academy/TEC recognizes that for sufficient academic progress to be made, student behaviors must be appropriate and consistent with the Student Code of Conduct. Therefore, Dominion Academy will use a consistent and systematic positive behavioral support program to reinforce positive behaviors and  to manage disruptive behaviors in and out of the classroom that impede student learning. All staff of Dominion Academy will work together to implement our level system which includes consequences and rewards to increase adaptive and healthy behaviors.  This program will provide documentation to measure student progress and to provide feedback which the student and parent/guardian can use to positively change behaviors.
The staff of Dominion Academy/TEC believe that all people have the right to be treated with dignity and respect. Physical restraint or seclusion is permitted only in an emergency situation and is necessary to protect the student or another person from imminent danger of serious physical harm after less intrusive interventions have been attempted and failed to manage that particular behavior and there is a substantial explanation for why other interventions were deemed inadequate or inappropriate.
The re-set room and physical restraints are interventions that are used only when less restrictive, positive reinforcement interventions are not effective. Teachers at Dominion Academy/TEC will attempt to maintain a reinforcing, pleasant classroom environment which will therefore make any out of classroom placement less desirable. These
behavioral interventions are used in the hope that students will want to return to the classroom. Corporal punishment, aversive therapy, deprivation of food or drinking water, denial of toilet facilities, or any intervention that is humiliating, degrading, or abusive will not be tolerated. Our goal is to maintain a positive learning environment in the classroom; we welcome feedback and participation from interested parties as we strive to make education a pleasant and stimulating experience.
When a student requests to use the restroom, staff will escort the student and stands outside restroom. If for safety reasons, the staff needs to enter the restroom, staff will seek assistance from second staff, such that staff is not in the restroom alone with student. When staff are two to one in the restroom for safety reasons, the door should remain open.   At no time will two students be in the restroom together even with staff.  
Individual Seclusion
Dominion Academy/TEC does not practice seclusion.
Time out/Reset Room
Dominion Academy/TEC encourages students to “reset” when they are experiencing heightened agitation or to intervene when the student’s behavior poses a threat to other students' physical safety The time out room must be unlocked, and the door must be able to be opened at will from the inside at all times. The use of locked rooms or spaces for the purposes of time out is prohibited. To ensure a student's safety, staff assigned to monitor the time out room must be able to see and hear the student at all times. Dominion Academy uses the term “Rest and Return,” or “Reset Room”, that separates the term from the negative associations some students may have formed from prior experience with time-out.
Physical Restraint
Physical restraints are not permitted except in situations where there is reason to believe that a student presents an imminent danger to themselves or others. Staff at Dominion Academy and TEC are trained in both TOVA and Safety Care. TOVA is used within the Academy and Safety Care is used within TEC.  
When physical intervention is necessary Dominion Academy utilizes TOVA (Therapeutic Options of VA); staff are trained and certified annually to utilize TOVA. The ultimate purpose of Therapeutic Options training is to build our capacity to be with people in a meaningful way; to be a source of healing, encouragement, and safety to everyone who comes to us for help, no matter how challenging their behavior or complex their support needs. The program provides the tools to keep people safe while maintaining a commitment to positive approaches in serving individuals whose behavior sometimes poses danger to themselves or others. It is evidence based, person centered, relationship driven, prevention focused, and trauma informed. 
The parent will be informed on the day of each incident of use of physical restraint and the student’s home school division and placement agency will be informed of the incident within 24 hours. Each use of physical restraint shall be fully documented in the student’s record including date, time, staff involved, justification for the physical restraint, behavior antecedents, less restrictive interventions that were unsuccessfully attempted prior to using physical restraint, duration, description of method or methods of physical restraint techniques used, signature of the person completing the report and date, and reviewer’s signature and date. The written report shall be made available to the parent within two business days of the occurrence and opportunity given for the parent and student, as appropriate, to discuss the matter with school staff. 
Therapeutic Options of Virginia (TOVA) does not specify a time limit on restraints. However, an individual should only be kept in a restraint until the danger that required the restraint has passed. Dominion Youth Services allows a restraint to occur, but not to exceed 3 minutes per hold. Research has developed powerful, non-coercive ways to prevent crises and teach desirable, functional alternatives to dangerous and disruptive behavior. 
Trained staff must use physical restraint in emergency situations for no longer than 3 minutes maximum.  
All applications of restraint will be documented on an incident report within 24 hours by a primary staff involved. See Serious Incident Reporting section for a description of the process.
Incident/Injury reports
In the event of an accident or event resulting in student injury Dominion Academy staff will respond in a manner consistent with the level of need of the student. This includes offering and provision of first-aid or medical care, up to and including emergency services
calls/notification and ambulance/paramedic services. Parents will be notified by phone as soon as possible after an incident occurs. An incident report will be completed within one business day of any event and a copy provided within 2 business days of the event to both the parent and referring school division.
Parent Communication, Visitation, and Behaviors
Communication: Regular communication with parents is key to the success of students at Dominion Academy. Daily behavior point sheets are completed by Dominion Academy staff and scores are posted online via RenWeb portal each afternoon. Parents will be given access to their student(s) online records upon provision of a valid email address. In addition, regular phone calls or messages from the student’s case manager will be made to parents to update parents on student progress. Elementary/Lower School students will have weekly phone calls. Upper School students will have bi-weekly phone calls. Parents may choose to have regular messages sent by email or text message after discussion with the child’s case manager.
Student phone calls to parents: Phone calls to parents during the school day will be placed only by Dominion Academy staff. All calls to parents by students during the school day must first be approved by school administration. If regular phone calls from students to parents need to occur for therapeutic reasons, permission for this must be received in writing and must be approved not only by Dominion Academy but also by the student’s Local Education Agency (LEA).
Visitation: Dominion Academy values the relationship with our student families, and we extend an open invitation to visit our school program. We do ask that you schedule an appointment through the principal’s office and please limit your classroom observation to approximately 15 minutes. Due to the fact that visitors in the classroom can have an adverse effect on our students’ by causing emotional stress and anxiety or it interrupts the educational process the school reserves the right to deny parent observations if school personnel feel that the presence of others will present a problem at that time. Parents will be asked to sign a Confidentiality Agreement when observing classrooms to protect the privacy of other students in the class.
dismissed from Dominion Academy. Examples of behavior that could result in the dismissal of the student due to parental conduct include: aggressive, profane, or loud language, degrading, insulting, threatening (verbal or physical), abusing, harassing (verbal, electronic, physical), making false allegations of abuse/neglect, or other similar conduct directed toward any member of Dominion Academy or Dominion Youth Services staff, including volunteers and office personnel. Final determination of the impact of parental behavior and subsequent enrollment decisions will be made at the sole discretion of the Director of Education.
Visits by Outside Professionals
All outside professionals (Speech Therapists, Occupational Therapists, LEA’s, CSA’s, Etc.) need to sign in upon entry to the building where their student is located. We need advanced noticed for any testing taking place. The staff checking in visitors will also verify the individual’s identification badge or driver’s license prior to facilitating a visit. 
Termination of Enrollment
Students who are successful with maintaining appropriate behavior and demonstrating positive behavioral choices for a consistent and persistent period of time will be recommended for re-admission to their local public school. The student’s progression through the level system and review of earned points will assist the IEP team in making the correct placement decision for the student. Students cannot return to public school without the IEP being updated to recommend public day school, regardless of documentation that may or may not be received from the school division. In certain counties, gradual return to public school via partial day enrollment may occur with the approval of the IEP team. Parents may not unilaterally determine that a student is or is not ready to return to public school. Parents may choose to withdraw their child from Dominion Academy and enroll him or her at another private day school however, parents may be responsible for any/all fees related to of enrollment and tuition for that school if an IEP team has not documented and agreed that the new school as an appropriate placement for the student in this child’s IEP.”
Students completing expulsion: Some students may be referred to and enrolled at Dominion Academy as the result of being expelled from their zoned public-school division. In these cases, students will remain enrolled at Dominion Academy for the duration of the expulsion period (subject to the procedures discussed in this handbook) and may not be returned to public school until the following have occurred: 1) reinstatement meeting with the school division hearing officer, 2) approval of the reinstatement by the school board of the referring school division and, 3) approval of the IEP team, via an IEP meeting, for the student to return to public school.
Every effort will be made to accommodate the uniqueness and disabling condition of each student enrolled at Dominion Academy. However, when the safety and well being of students and faculty are in jeopardy because of student or parental behavior(s) (see “Student Conduct”), termination from the school may be necessary. Recommendation on the appropriateness of a student’s placement will be made based on the student’s behavior, academic progress, and overall success in the program.  In cases where out of school or in school suspension reaches 10 or more days per school year, the LEA will convene a manifestation determination and review meeting to determine if the behavior(s) are a result of the student’s disabling condition.
In extreme or emergency situations where a student’s behavior and actions present an immediate danger to either themselves or others (including other students, faculty, staff, visitors) the enrollment of the student may be immediately revoked. The Director of Education retains the sole discretion in revoking a student’s enrollment at Dominion Academy in either an immediate or non-immediate situation.
Physical Examination and Immunization Record
All students enrolled at Dominion Academy/TEC will have a copy of a physical examination by a physician and an immunization record no more than three years old on file in their student record. Reference: 8VAC20-350-420. Provisions for health.
Breakfast and Lunch
Breakfast and lunch are provided Monday through Friday free of charge and lunch menus will be posted in advance. Lunch is approved by a registered Dietician or Nutritionist to ensure that well-balanced, nutritious meals are served. Breakfast is provided on a daily basis and is usually we have an offering of cold cereal and milk, oatmeal (hot), pop tarts, juice, and graham crackers. 
 Students may choose to bring their own lunch from home. In these cases, the student will also have the option of eating a lunch at school as we order lunches for the entire school community. Parents may choose to send lunch for their student on an everyday basis. Lunches brought from home should be nutritious, portions should be enough to satisfy the student. Lunches brought from home should not include glass containers. 
Parents who choose to provide their child’s lunch should confer with the school administrator regarding the above requirements and must be provided with information on any allergies to food or food-items present by students or staff at the school to avoid triggering an allergic reaction in others.
Reference: 8VAC20-350-420. Provisions for Health
Field Trips and Extra-Curricular Activities
School-sponsored extracurricular activities shall be under the direct supervision of staff and organized to avoid interrupting the instructional program. Staff certified in CPR and first aid will accompany students on school-sponsored activities. Students who require medication to be present on a field trip will have the medication available and provided by a school staff member who is certified in medication administration.
Reference: 8VAC20-671-10-550.A., B., and C
Medication Management
All medications, whether prescription or over the counter, are dispensed only by staff who have completed a medication training program approved by the Board of Nursing or have been licensed by the Commonwealth of Virginia to administer medication. This includes the Medical Administration Training for Youth provided by the Virginia Association of Independent Special Education Facilities (VAISEF). All medications, whether prescription or over the counter, must be provided by the individual student’s parent/guardian in the original, unopened prescription bottle and must be accompanied by a written prescription or standing order from a licensed physician.
Authorized staff will enter medications dispersed into the school’s online recording system (Renweb). In the case that the system is not accessible, paper distribution records will be maintained, and all records entered into the online system when it is available.  The Medication Roster will be updated at the beginning of every school year, upon enrollment of any new student requiring medication, discharge of a student, and when any student has a medication change. All staff shall be informed of any known side effects and/or symptoms associated with the medications during monthly staff meetings.
All medications, prescription as well as over the counter, will be clearly labeled and secured in a lock box. A list of known side effects for the medication will be placed in the bag. New prescription and non-prescription medications require documentation in the Medication Log upon their arrival at the facility. Prescription medication to be administered during the school day shall be provided by the parent and must be accompanied by signed consent from the parent and the prescribing physician via a Dominion Academy Medication Consent form. This documentation includes the following:
· Full name of Student
· Date(s)
· Name of medication and frequency of dispensing prescription; and
· Authorized staff initials.
Each time prescription or non-prescription medication is dispensed, the Medication Log will be documented as to:
· Time dispensed
· Date dispensed
· Medication and dosage amount; and
· Staff initials
Prescription medication that is self-administered, e.g. asthma inhalers, will be kept in the same manner as all other medications. There will be written permission from the student’s primary care giver or legal guardian and prescribing physician to self-administer medication.
Guidelines for accepting OTC medications
1. The medication must be brought to school in the unopened original container or packaging by the parent/guardian.   
2. The medication administration staff must ensure that the following parameters are in place prior to administering OTC medications to students: 
a. A written, signed medication authorization from the physician/healthcare provider or permission form from the parent/legal guardian which includes the name of the student, name of the medication, the route of administration, the dosage, the frequency of medication administration, the reason for student’s use of the medication, and any special instructions (such as need to crush pills, etc.).   
b. Requests to administer nonstandard medications (e.g., doses in excess of manufacturer guidelines; alternative, homeopathic, or experimental medications; nutritional supplements) do not have to be honored by a staff member. For the safety of students, it is critical that evidence-based policies and procedures exist regarding medication administration (NASN Medication Administration Position Statement). However, a medication trained staff has an obligation to promptly record the request and resolve the conflict with the parent, the prescriber, and/or, when needed, the physician (AAP, 2009). 
Controlled Substance: Controlled substances are administered by Dominion Academy, per written prescriptions sent to medically trained staff during medication intake. Daily and administration med counts will be conducted by properly trained Dominion Academy/TEC staff in the morning, at time of administration, and at the end of the day. These counts will be logged on a Medication Count Sheet and any irregularities will require the immediate notification of Dominion Administration and the completion of a Serious Incident Report, per Dominion Care guidelines.  
Epinephrine injectors (Epi-Pens) will be kept on site for as needed use during an allergic reaction. A Safety report will be filed with the Virginia DOE in the case of an Epi-Pen being used. See Epinephrine policy below. 
Off Campus Administration: In the case of a student attending an off-campus event during a time frame in which he/she would normally receive his/her medication, a staff member trained in medicine administration will be assigned to the activity and will dispense the medication in the manner in which he/she was trained.  The medication will be carried by the trained staff member in a secured bank bag and the administration of the medication will be documented per procedures upon the students return to campus. 
Medication Refusals:  In the case of a student refusing to take his/her medication the student response will be noted in the medical record and the student’s parent/guardian will be immediately notified. 
Roster: A roster of students taking medications at school will be kept and will contain the following information: Photo of the student, student name and DOB, medication name, type, dosage amount, possible side effects.
Adverse Drug Reactions:  Should a student exhibit an adverse reaction to any medication administered at Dominion Academy, the student’s parent will be immediately contacted. If the reaction is deemed to be so significant as to impact the student’s ability to function, emergency services will be contacted to respond to the school. Emergency policies and procedures will be followed. 
Disposal of medication:  In the event that a medication is expired or no longer needed, the medication will be returned to the student’s parent. If the parent is unwilling or unable to accept the medication, the medication will be taken to a local medication disposal event to be properly disposed of.
Disposal of medical waste:  In the event that medical supplies that come into contact with blood or other bodily fluids are to be disposed of, they will be disposed of in clearly marked, red containers in a red, medical waste bag.  The medical waste will then be disposed of via a contracted medical waste disposal company. For more information regarding biohazardous material waste and disposal, reference Dominion Care Biohazard policy.
Medication Errors: If an error is made in medication administration, staff will immediately dial 911 or call local Poison Control as well as notify the parent of the student. Staff should then follow the direction of the emergency/poison control authorities. When the situation has resolved, both the LEA and the physician who prescribed the medication will be notified of the error and an incident report will be completed. Within 48 hours of any medication error, administration will review the policy and procedure for medication administration to determine if changes are needed.
Use of Epinephrine (Epi-Pen)
Anaphylaxis is a severe systemic allergic reaction from exposure to allergens that is rapid in onset and can cause death. Common allergens include animal dander, fish, latex, milk, shellfish, tree nuts, eggs, insect venom, medications, peanuts, soy, and wheat. A severe allergic reaction usually occurs quickly; death has been reported to occur within minutes. An anaphylactic reaction can occur up to one to two hours after exposure to the allergen.
It is the policy of Dominion to provide at least 2 doses of auto-injectable epinephrine in each school to be administered by a school nurse or employee who is authorized and trained in the administration of epinephrine to any student believed to be having an anaphylactic reaction on school premises, during the academic day. The Code of Virginia (§8.01-225) provides civil Protection for employees of a school board who are appropriately trained to administer epinephrine.
Symptoms of Anaphylaxis
· Shortness of breath or tightness of chest; difficulty in or absence of breathing
· Sneezing, wheezing or coughing
· Difficulty swallowing
· Swelling of lips, eyes, face, tongue, throat or elsewhere
· Low blood pressure, dizziness and/or fainting
· Heartbeat complaints: rapid or decreased
· Blueness around lips, inside lips, eyelids
· Sweating and anxiety
· Itching, with or without hives; raised red rash in any area of the body
· Skin flushing or color becomes pale
· Hoarseness
· Sense of impending disaster or approaching death
· Loss of bowel or bladder control
· Nausea, abdominal pain, vomiting and diarrhea
· Burning sensation, especially face or chest
· Loss of consciousness
Although anaphylactic reactions typically result in multiple symptoms, reactions may vary. A single symptom may indicate anaphylaxis. Epinephrine should be administered promptly at the first sign of anaphylaxis. It is safer to administer epinephrine than to delay treatment for anaphylaxis.
Standing Orders 
Standing orders are written to cover multiple people as opposed to individual-specific orders, which are written for one person. Dominion shall designate an authorized medical provider (MD, DO, PA, or NP with prescriptive authority) to prescribe non-student specific epinephrine for the school division, to be administered to any student believed to be having an anaphylactic reaction on school grounds, during the academic day. Standing orders must be renewed annually and with any change in prescriber.
· All staff that receive annual med administration training need training in how to use an Epi pin specifically
Training of staff
Building level administration shall be responsible for identifying at least two employees, in addition to the principal, to be trained in the administration of epinephrine by auto-injector. Only trained personnel should administer epinephrine to a student believed to be having an anaphylactic reaction. Training shall be conducted in accordance with the most current edition of the Virginia Department of Education’s Manual for Training Public School Employees in the Administration of Medication. Training shall be conducted annually or more often as needed.
· Staff will receive Medication Assistance Training-Youth
· Training in epinephrine curriculum with certification kept in personnel file
· All trainings occur annually
· Area principal, or other designee, will review twice annually that there is an adequate number of staff trained at all times, and confirm with the Director. 
Storage, Access and Maintenance
Epinephrine should be stored in a safe, unlocked and accessible location, in a dark place at room temperature (between 59-86 degrees F). Epinephrine should not be maintained in a locked cabinet or behind locked doors. Staff should be made aware of the storage location in each school. It should be Protected from exposure to heat, cold or freezing temperatures. Exposure to sunlight will hasten deterioration of epinephrine more rapidly than exposure to room temperatures. The expiration date of epinephrine solutions should be checked monthly; the drug should be replaced if it is approaching the expiration date. The contents should be inspected monthly through the clear window of the auto-injector. The solution should be clear; if it is discolored or contains solid particles, replace the unit. 
Each school should maintain documentation that stock epinephrine has been checked on a monthly basis to ensure proper storage, expiration date, and medication stability. Monthly verifications will be submitted to the QA Manager. 
The school division shall maintain a sufficient number of extra doses of epinephrine for replacement of used or expired school stock on the day it is used or discarded. Expired auto-injectors or those with discolored solution or solid particles should not be used. Discard them in a sharps container. Each school location shall ensure that it has at least two auto-injectable epinephrine units in both dosage sizes, 0.3 mg for a student who weighs more than 66 pounds and 0.15 mg for a student who weighs 33 to 66 pounds, on school premises, to be administered by any employee of a school for students with disabilities licensed by the Board of Education who is authorized by a prescriber and trained in the administration of epinephrine to any student believed to be having an anaphylactic reaction. Stock epinephrine is intended for use on school premises and should not be carried offsite. Additional epinephrine should be made available along with arrangements for administration during field trips and other official offsite school activities.
Records of Students
· Student allergy records will be kept in the profile in the secure electronic record for all students. We should ensure that we have student allergy records in the profile of credible for all students.
· Student record will maintain the student’s PCP orders for how to respond to allergic reaction, and this will be updated annually
Disposal of Medication
The following processes are to take place in the event of medication disposal:
A. Medications are disposed for the following reasons:
1. The medication has reached the expiration date.
2. The student has discontinued treatment and not responded to requests to pick up medication.
3. The medication has become contaminated as outlined in procedure 4) Contaminated Medication.
A. In the event that medication is determined to be in need of disposal, the following occurs:
1. Notify the BHMP.
2. Staff contact the pharmaceutical manufacturer or representative on the medication label to determine appropriate disposal process.
3. Staff will follow the disposal process given from the pharmaceutical manufacturer or representative. Staff document the disposal of medication in the student’s medical record or in the Medication Sample Inventory form as appropriate.
Post Event Actions
Once epinephrine is administered, local Emergency Medical Services (911) shall be activated, and the student transported to the emergency room for follow care. In some reactions, the symptoms go away, only to return one to three hours later. This is called a “biphasic reaction.” Often these second-phase symptoms occur in the respiratory tract and may be more severe than the first-phase symptoms. Therefore, follow up care with a health care provider is necessary. The student will not be allowed to remain at school or return to school on the day epinephrine is administered. 
1. Document the event
2. Complete serious incident report
3. Replace epinephrine stock medication immediately
4. Storage of Sharps container and Biohazard Waste Bucket
5. Items are to be stored out of reach and behind a locked door if the location serves students. 
6. Items are to be stored out of site and behind a closed door if the location does NOT serve students.  
7. Any material that is NOT SHARP and not a biohazard/infectious material is to be disposed of in regular waste containers. 
8. Urine and feces can be flushed directly into the sewer system. 
Disposal of Sharps container and Biohazard Waste Bucket: 
It is the responsibility of the Health and Safety Representative (H&S rep) to package and mail out the containers. If containers are full, it is the responsibility of staff to notify the H&S rep when containers are full. 
OSHA protocols are to be followed. Staff are to wear gloves and adhere to hand sanitizing procedures when handling hazardous materials, red bags, or waste boxes. (Employee Handbook #507 Infection control/Risk Management) 
Environmental rounds (performed monthly by the designated Health and Safety Representative) are utilized to assess risk, safety of the environment and staff compliance with procedures and regulations pertaining to storage, use, and disposal of hazardous materials, wastes and sharps. 
All Sharps containers and waste buckets are on an automated system. It is the responsibility of the Health and Safety Representative (H&S rep) to package and mail out the containers. The H&S rep. must call the provided 800 number for new containers to be mailed to the location. 
Violations of procedures and non-compliance with regulatory standards are immediately reported to an immediate supervisor or service manager as appropriate and corrected. If further action is needed, managers shall report it to the Quality Assurance Manager 
Procedures to manage Biohazardous and Infectious Waste is assessed annually.
Storage and Use of NARCAN
It is the policy of the Dominion Academy and Dominion Care that all school facilities shall provide and maintain on-site access to opioid antagonists in each school facility. Any trained school-staff may administer an opioid antagonist to treat a case of suspected opioid overdose in a school setting, to any student or staff or member of the public suspected of having an opioid-related drug overdose whether or not there is a previous history of opioid abuse.  

· Dominion Academy/Dominion Care will obtain and possess NARCAN to be maintained and administered by trained school staff to a student or other individual if it is determined in good faith that person is experiencing an opioid overdose. 
· Stock NARCAN will be clearly labeled, stored in original packaging, and stored in a double secured location that is accessible by trained staff. 
· All school staff will be trained in the administration of NARCAN.  
Professional Development & In-service Training 
All Dominion Academy staff will complete the following in-service training and certification within 15 school days of employment:
· First Aid/CPR
· TOVA
· DA Structure Program
· DA Program Policies and Philosophy
· Suicide Awareness and Prevention
· Mandatory Reporting of Child Abuse and Neglect Serious Incident Reporting  
· Cultural Competency in Schools
· Customer Service training  
· Introductory to ABA & Support Plans 
· Intro to Autism 
· School continuum training 
· MTSS  
· Electronic record training
· Trauma Informed Care/Vicarious Trauma 
· How to host IEP meeting 
· Classroom management
In addition to the above required in-service training, DA will offer training and professional development opportunities to staff members on an ongoing basis to enhance personnel and program development. Time for in-service training is built into the Dominion Academy schedule and all staff are required to attend training that is conducted during normal contract hours.All school mental health professionals shall be trained annually on topics relating to LGBTQ+ students, including safety and support for LGBTQ+ students.

Transportation of Students
All drivers of vehicles transporting Dominion Academy students will comply with all applicable laws of the State of Virginia. In addition, all Dominion Academy drivers will possess a satisfactory driving record which will be kept in their personnel file. Staff members transporting students to and from school will take appropriate safety precautions giving consideration to the age and area of disability of all students. All vehicles used to transport students at Dominion Academy will meet federal and state standards and will be maintained in accordance with applicable state and federal laws. A first aid kit and fire extinguisher will be available in each vehicle transporting students. 
Passenger Management: Whenever possible, students shall have one seat vacant between them. All passengers must wear seatbelts at all times when in the vehicle. Only students who are larger than 5’6” and heavier than 125 pounds should sit in the front passenger seat. There will be a minimum of two staff members in the vehicle with students at all times. Staff members other than the driver shall sit amongst the students and shall not sit in the front passenger seat.
In the case of an emergency, the driver or other staff member shall assist students in evacuating the vehicle and designate a safe staging area. Depending on the nature of the emergency, the driver or another staff member shall notify 9-1-1 and the school administrator as soon as safely possible.
The referring school division is responsible for arranging transportation to and from Dominion Academy for their respective students. Questions regarding student transportation should be directed to the referring school division. Changes in schedule are at the responsibility of the district and Dominion will attempt to assist in scheduling changes. 
Reference: 8VAC20-350-430 Transportation.
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Attendance and Tardiness
Dominion Academy/TEC expects students to attend school regularly, and on time, believing that greater school attendance means greater academic success. Students, therefore, are expected to attend daily unless suffering from a contagious or infectious disease. Parents/Guardians are expected to call Dominion Academy to report student absences and/or tardiness by 8:00 am. Dominion Academy will attempt to contact parent/guardians when an absence has not been reported by 8:00 a.m. and all absences/tardies are reported to the referring school division on a weekly basis.
Regular unexcused or excessive absenteeism and tardiness will be discussed with the parent and the student's local school division to reevaluate the student's IEP. The attendance policy of the referring school division will be enforced by Dominion Academy in conjunction with the truancy department of the referring school division. Excessive unexcused absences may warrant court and legal involvement for students under the age of 18. Students under the age of 18 who arrive at school and subsequently leave campus without permission (Absent without official leave or AWOL) will be reported as an unexcused absence and both the referring school division and the student’s parents will be notified. A doctor’s note is required when a student is absent for three or more consecutive days. 
Emergency Procedures
Dominion Academy/TEC has a comprehensive Emergency Preparedness Plan that addresses many emergency situations that could occur in our school. A copy of the Plan is available at the Front Desk of Dominion Academy.
Weather Related Closings/Snow Days
When weather is poor, Dominion Academy will announce closings and delays through television media using local television stations and their respective websites. Dominion Academy’s Richmond campus follows the same closure or delay schedule as Henrico County Public Schools. Dominion Academy’s Tidewater campus follows the same closure or delay schedule as Norfolk City Public Schools. Students are not required to attend on days when their home school division is closed for weather unless the home school division provides transportation. In these cases, and if Dominion Academy is open, students may attend provided that their parent/guardian provides transportation. When school days are missed due to the weather or any other unforeseen incident the administration of Dominion Academy will determine if make up time is needed. If the determination is made that instructional hours will need to be made up, Dominion Academy will do so in one of the following ways: Dominion Academy will choose to cancel previously arranged non-instructional days, will extend our calendar at the end of the school year, or will extend scheduled half-days to full days. We will give prior notice as to which corrective measure will work best and the administration of Dominion Academy has sole responsibility for determining how, and if, any missed days will be made up.
Make-up Work
Students will be expected to make up all work missed as a result of any excused absence/s or tardiness. Make-up work for unexcused absences will be provided at  the discretion  of  the classroom  teacher.	Any make-up work should be completed in a reasonable amount of time generally not to exceed five school days.  Every effort will be made by Dominion Academy to ensure that each student is given ample time and attention to review and complete missed assignments and work. Class work will be provided for students during any time that the student is in a staff-directed re-set and the student will receive a grade of zero for any assignments not completed during this time.
Illness of Student
If the student is sick, they may return to services when the following criteria are met (as recommended by CDC):  
· Body lice (Scabies): 24 hours after start of effective treatment and no new lesions present on skin 24  
· C. Difficile (C-Diff): off acute antibiotics for 48 hours, symptom free, has formed stools, and doctor’s release  
· Chicken Pox: when old blisters have formed scabs and there are no new ones (usually 6 days) 
· Contagious Diseases Contraction OR Exposure (e.g. measles, mumps, chicken pox, whooping cough, Fifth’s disease, rubella): when incubation period has ended. These illnesses are highly communicable and need to be diagnosed by a physician. Parents must inform us within 24 hours if their child or anyone within the home has been exposed to a contagious disease.  
· COVID-19: 5-10 days depending on vaccination status and symptoms. For further details staff should reference COVID-19 policy. 
· Fever: 24 hours without symptoms (A fever is 100 degrees Fahrenheit or higher), and without use of fever reducing medications  
· Hand-Foot-Mouth Disease (Coxsackie’s Virus): 24 hours after diarrhea stops and when lesions are completely healed  
· Head Lice: 24 hours after treatment of head lice   
· Impetigo: when skin is clear or child has been treated for 24 hours and rash is contained  
· Open Wounds: An open sore with drainage that cannot be covered with a clean bandage, may return when there is no drainage
· Pinkeye (conjunctivitis): when eyes are clear or have been treated with antibiotics for 24 hours  
· Ring Worm: 48 hours after start of treatment and lesions are dry and covered  
· Rotovirus: when symptoms are gone for 24 hours or seven days from onset of symptoms, whichever is longer  
· Staph Infection: skin is clear (no open sores) and doctor’s release  
· Strep throat: 24 hours after start of treatment, see above for fever  
· Unspecified Diarrhea: 24 hours without symptoms 
· Viral Respiratory Illness (e.g. flu): 7 days after onset of symptoms  
· Vomiting: 24 hours without symptoms  
· Bed Bugs: For further details see participant illness policy
Health Precautions in the Case of Pandemic
Dominion Academy/TEC will follow the VIRGINIA DEPARTMENT OF EDUCATION Pandemic Influenza Plan Guidelines for Virginia Public Schools as long as the procedures can be applied to the current pandemic. A copy of this plan is available at the below website: 
http://www.doe.virginia.gov/support/health_medical/influenza/pandemic_flu_plan_guidelines.pdf
Religious Exemptions
Purpose
This policy outlines the procedures and guidelines for granting religious exemptions related to school attendance and immunization requirements. It ensures compliance with the Virginia Department of Education’s (VDOE) standards, while balancing respect for religious beliefs and the health and well-being of the school community.
Scope
This policy applies to all public and private schools in the state of Virginia, as governed by the VDOE. It addresses exemptions for immunizations based on religious beliefs, attendance requirements related to observance of religious practices, and standards of documentation and compliance.
Religious Exemption to Immunizations
Legal Framework
Under Virginia Code § 22.1-271.2(C), the Commonwealth of Virginia permits parents or guardians to exempt their child from immunization requirements if immunizations conflict with their religious tenets or practices. This exemption is protected by law and must be respected by schools.
Parental Statement of Religious Belief
1. Parents or guardians seeking an exemption must submit a written and signed statement affirming that immunizations are contrary to their religious beliefs.
2. The statement should clearly reference the specific religious beliefs or tenets that conflict with immunizations.
3. Schools may not question the sincerity of religious beliefs provided the documentation meets the stated requirements.
Required Documentation
- The statement must include the child’s full name, date of birth, and the date of the request.
- Parents or guardians must submit this documentation annually to maintain the exemption unless informed otherwise by school policy. Form CRE-1 (certificate of religious exemption) should be completed.
Limitations of Religious Exemptions
- The exemption does not apply during an outbreak of a vaccine-preventable disease if public health authorities deem it necessary to protect the safety of the community.
- Schools must notify exempted families of exclusion from school attendance during such outbreaks.
School Responsibilities
- Schools must maintain records of all exemptions on file, separate from standard health records, for reporting and compliance purposes.
- Staff must ensure that exemptions are submitted in compliance with state laws and are renewed annually if required.
Attendance Accommodations for Religious Practices
Observance of Religious Holidays
1. Students are permitted excused absences to observe religious holidays in accordance with their faith.
2. Parents or guardians must notify the school in advance of the absence, specifying the holiday and its significance.
3. Schools must not penalize students academically for these absences and must provide opportunities to make up missed work.
Religious Practices During School Hours
1. Schools must provide reasonable accommodation for students to engage in religious practices, such as prayer or fasting, during school hours.
2. Requests for accommodation must be submitted by parents or guardians in writing and include the nature and timing of the requested practice.
3. Schools should work collaboratively with families to ensure accommodation does not disrupt educational activities.
Inclusivity and Respect
- Teachers and staff are expected to respect students’ religious practices and create an inclusive environment.
- Schools must educate staff on cultural and religious sensitivity to avoid discrimination or misunderstanding.
Compliance with VDOE Reporting Standards
1. Schools must report the number of religious exemptions for immunizations annually to the VDOE as part of health compliance reporting.
2. Attendance data related to religious observances must be recorded but should not be reflected negatively on student performance metrics.
3. Compliance audits may be conducted to ensure adherence to state guidelines and policies.
Outbreak Management and Public Health Considerations
Temporary Exclusion
In the event of a public health crisis, such as an outbreak of a vaccine-preventable disease, students with religious exemptions to immunizations may be temporarily excluded from attending school. This decision will be made in consultation with local health authorities.
Notification and Communication
1. Schools must notify parents or guardians immediately if a disease outbreak necessitates the exclusion of exempted students.
2. Comprehensive information on the duration of the exclusion and measures to ensure continuity of education should be provided.
Balancing Rights and Responsibilities
- While respecting religious beliefs, schools must prioritize the health and safety of the broader student population.
- Public health authorities retain the right to override exemptions in extreme circumstances to prevent the spread of disease.
Grievance Procedure
Parents or guardians who feel their religious exemption request has been unfairly denied may file a grievance with the school administration by submitting a written complaint to the school principal or designated authority.
Policy Review
This policy will be reviewed annually by school administrators to ensure compliance with the latest VDOE standards and public health guidelines. Revisions will be communicated to families and staff in a timely manner.
Graduation Requirements
Dominion Academy/TEC will work with placing local school divisions to award specific diploma types for enrolled students. Students seeking credit earning diplomas (Standard Diploma & Applied Studies Diplomas) will need to satisfy the requirements established by the Virginia Board of Education and will be awarded these diploma types by their local school division. Referring school systems will award a Certificate of Completion to students who do not meet the above requirements and who complete their secondary education/pre-vocational program at the Academy.
Tuition, Fees, and Financial Responsibility/Protection
Payment and refund policy: The daily rate for tuition is all inclusive. Payment is generally made by the Children’s Services Act team of the referring school division. Private pay students are billed monthly for the total number of enrolled days, regardless of student attendance.
Refunds will be disbursed by check in the event of overpayment.
Charges to parents/guardians: As tuition is all inclusive, the only time payments will be required from parent guardian is when
1) The student intentionally damages or defaces school property
2) The student enrolls in an online course, paid for by Dominion Academy, and fails to complete the course.
Provision of scholarships: Scholarships are generally not available but can be requested of the Board of Dominion Care. It is at the sole discretion of the Board to provide any type of tuition assistance.
Insurance information: Insurance information is not required by Dominion Academy but may be requested for students interested in additional services from Dominion.
Management of student personal belongings:  Upon arrival to the facility students, all students belongings are secured and return to them upon dismissal. Dominion is not responsible for the handling of any student personal belongings.
General Physical Facilities and Equipment
The general physical facilities that will be used by Dominion Academy/TEC are located at 1002 Wilmer Ave, Richmond, Virginia, 23227, 5601 Chamberlayne Rd., Richmond, VA 23227, 5404 Chamberlayne Rd., Richmond, VA 23227, 5408 Chamberlayne Rd., Richmond, VA 23227, and 5400 Chamberlayne Rd., Richmond, VA 23227 will be furnished appropriately, remain well maintained, and strive to be conducive to learning. Lighting will be sufficient and adequate, and hot and cold water will be available. Restroom facilities will be appropriately maintained and suitable for use. Fire inspections will be up to date and performed on an annual basis. Students will participate in fire and other emergency drills on a regular basis. All equipment used in this facility will be appropriately maintained in order to optimize student and faculty use. A minimum of 50 square feet of space per student in each classroom will be provided for classrooms.
Child Protective Services and Mandatory Reporting
All faculty, staff, and volunteers of Dominion Academy/TEC are considered mandatory reporters and are bound by law to report any instance of suspected abuse, exploitation, or neglect of a child to the local Child Protective Services (CPS) Agencies. In cases where abuse, exploitation, or neglect is suspected, the mandatory reporter will contact CPS and report the
suspicion. It is then at the sole discretion of CPS to determine if a report and investigation will occur. The mandatory reporter should make note of the time and date of the call, the CPS employee name or identificaton number, and any reference number that is provided. Employees of Dominion Academy are protected under law from identification by CPS. Employees of Dominion Academy are required to report any calls to CPS to their immediate supervisor.
Non-Discrimination Statement
All services available to students at Dominion Academy/TEC will be provided without discrimination on the basis of color, race, age, religion, gender identity, gender expression, , sexual orientation, national origin, disability, or legal protected basis.
Complaint Resolution Procedure
Students and Parents are encouraged to voice their concerns or complaints to the parent liaison at Dominion Academy/TEC. A “Student Concern Form” will be available in the front office of the school. Parents/guardians are also encouraged to voice any of their concerns or complaints with their student’s teacher first before contacting the liaison or administrator. If the complaints or concerns are not adequately addressed to the parent or guardian’s satisfaction, Dominion Academy will contact the sending local school district to set up a meeting to seek resolution.
Dominion Academy will make every effort to keep the lines of communication open with students and parents/guardians to earn their trust and confidence and better support the student’s academic needs. If there continues to be a lack of resolution of the complaint on the part of any involved party, the complaint may be forwarded to the Virginia Department of Education using the information below.
http://www.doe.virginia.gov
Division of Special Education & Student Services Office of Federal Program Monitoring Private Schools for Students with Disabilities: 
https://www.doe.virginia.gov/programs-services/special-education/resolving-disputes/resolving-disputes
Equipment, Materials, and Acceptable Use Policy 
Dominion Academy provides instructional materials and equipment necessary to support the instructional program, including the goals and objectives established for individual students.  
Students receive instruction on the use of classroom equipment as appropriate and demonstrate applicable safety competencies before being allowed to use such equipment.   
Dominion Academy follows the written policy on the use of computers, including the use of the internet and email of Dominion Youth Services as follows: 
Dominion Academy may give students access to computers, computer files, the email system, and software to use in doing their work. Students are to use established authentication protocol to access school computers, and should not use a password, access a file, or retrieve any stored communication without authorization. Company/client information should not be saved to school computers. Any documents that need to be stored shall be stored on external storage devices. Additionally, all school computers, netbooks and laptops must utilize password protection. To make sure that students comply with this policy, computer and email usage may be monitored. We strive to maintain a workplace that is free of harassment and sensitive to the diversity of our employees. Therefore, we prohibit the use of computers and the email system in ways that are disruptive, offensive to others, or harmful to morale. We prohibit displaying, downloading, or emailing sexually explicit images, messages, and cartoons. Other examples of unacceptable computer usage include (but are not limited to) ethnic slurs, racial comments, off-color jokes, or anything that may be seen by another person as harassment or disrespectful. Students may not use school computers or email to solicit others for commercial ventures, religious or political causes, outside organizations, or other non-business matters. Dominion Youth Services/Dominion Academy purchases and licenses the use of various computer software for business purposes and does not own the copyright to this software or its related documentation. Unless the software developer authorizes us, we do not have the right to reproduce the software for use on more than one computer. Students may only use software on local area networks or on multiple machines according to the software license agreement. Dominion Youth Services prohibits the illegal duplication of software and its related documentation. Students who violate this policy are subject to disciplinary action, up to and including termination of enrollment. 
Statutory Authority	§§22.1-16 and 22.1-321 of the Code of Virginia 
Student, Parent and/or Guardian’s Rights and Responsibilities 
Hours of Service: 
· Students are provided a minimum of 990 instructional hours per school year.  Additional hours are available for consultation and or training based on the needs of the student and their family. 
· Compulsory School Attendance- Every parent, guardian, or other person in the Commonwealth having control of charge of any child who will have reached their fifth birthday on or before September 30 of any school year and who has not passed the eighteenth birthday shall, during the period of each year the public schools are in session and for the same number of days and hours per day as the public schools, send such child to a public or a private school, denominational or parochial school or have such child taught by a tutor or teacher of qualifications prescribed by the Board of Education and approved by the division superintendent or provide for home instruction of such child as described in the Virginia State Code 22.1-254.1 
Basic Rights and Responsibilities: 
· Students have the right to educational services in a manner that is non-coercive and that protects the student’s right to self-determination.  In exercising their right, students shall not disrupt the educational process, force upon, or endanger the rights of others.  
Education: 
· Students have the right to an appropriate education unimpaired of gender, race, religion, national origin, pregnancy, marital status, or any reason not related to their individual capabilities. 
· Students have the responsibility to avoid actions or activities, individually or in groups, which shall interfere with the right of any person to an appropriate education. 
Learning Environment: 
· Students have the right to an orderly school and classroom environment that will ensure optimum learning for all students. 
· Students have the responsibility to ensure that their actions do not disrupt the classroom or school activities. 
Privacy: 
· Students have the right of protection from unlawful searches and seizures of their personal possessions or their person. 
· Students have the responsibility to not endanger themselves, other students, school personnel, or the general public by possessing materials or objects which are potentially hazardous and/or prohibited by federal, state, or local law, or the requirements set by the school. 
Transportation: 
· Students have the right to safe and orderly transportation. 
· Students have the responsibility to ensure their conduct contributes to a safe and orderly atmosphere while being transported; to refrain from conduct which may pose a hazard to themselves, their fellow students, staff members, or the general public; and refrain from violating federal, state and local law, or the requirements set by the school. 
Participation: 
· Students, parents and/or guardians have the right to participate in the development of Service Plans, Individual Education Plans and other meetings as described in Virginia Special Education Procedural Safeguard Requirements Under the Individuals with Disabilities Education Act.
· Students, parents and or guardians have the responsibility to actively participate in the development of Service Plans, Individual Education Plans and other conferences as described in Virginia Special Education Procedural Safeguard Requirements Under the Individuals with Disabilities Education Act to the best of their individual capabilities. 
· Non-disabled students and their parents and/or guardians have the right to participate in developing Individual Instruction Plans, as well as, other conferences pertaining to services provided to the student. 
· Non-disabled students and their parents and or guardians have the responsibility to participate in developing Individual Instruction Plans, as well as, other conferences pertaining to services provided to the student to the best of their individual capabilities. 
Services: 
· Students, parents and/or guardians have the right to refuse services, treatments or medications unless mandated by law. 
· Students, parents and/or guardians have the responsibility to communicate refusals appropriately and take part in a conference to determine agreed upon and appropriate services in the best interest of the student. 
Case Records: 
· Students, parents and/or guardians have the right to insert a statement into their case records, and if staff insert a statement in response, such statements must be inserted with the knowledge of the student, parent and or guardian and they are given the opportunity to review such a response. 
· Students, parents and or guardians have the right to review case records consistent with all applicable legal requirements. 
Research: 
· Students, parents and or guardians have the right to deny participation in research conducted at Dominion Academy/TEC.  Dominion Academy/TEC may not threaten or deny service to individuals who choose not to participate in said research. 
· Dominion Academy/TEC has the responsibility to have a signed consent form that includes a statement the participation is voluntary, that the organization will continue to provide services whether or not the individual participates, an explanation of the purpose of the research, description of possible risks, and a guarantee of confidentiality. 
Conduct: 
The following conduct violations require a conference with school administration and may lead to an IEP team review of services to determine if continued placement at Dominion Academy/TEC is appropriate, as determined on a case-by-case basis: 
· Physical aggression with peers/staff 
· Verbal abuse and threatening of staff 
· Failure to dress appropriately  
· Non-Compliant behavior 
· Leaving School grounds 
· Possession of drugs, weapons, or other illegal contraband.  
Each parent and or guardian of a student enrolled has a responsibility to assist the school in enforcing the standards of conduct in order for education to take place in an environment free of disruption and threat to person or property and supportive of individual rights. 
Complaint, grievance or appeals: 
· In the event that a student, parent and or guardian has a concern regarding the school, they are asked to first bring it to the attention of the student’s classroom teacher and/or treatment specialist. If there is continuing concerns the student, parent and/or guardian should contact the Principal of Academy.  If a resolution cannot be attained, the Head of Academy will bring the issue to the management team and a decision will be made within three business days.  If the concern is with a member of the management team, that person will not take part in decision-making process.   
Dominion Academy and TEC adhere to VDOE’s Family Special Education Rights.  
https://www.doe.virginia.gov/special_ed/regulations/state/procedural_safeguards/english_procedural_safeguards.pdf
For more information regarding Dominion Care Human Rights policies, refer to Dominion Care Human Rights Policy.
Each student (where applicable) and parent/guardian shall sign the statement of Rights and Responsibilities acknowledging the understanding and receipt of said document. 
  


__________________________________Date_______________ 
Student Signature 
 
__________________________________ Date_______________ 
Parent/Guardian Signature 
 
___________________________________Date_______________ 
Staff Signature 
	
	
	



 A copy of this document is available for student, parent and/or guardian’s personal record.
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